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Associate Architect 
The associate architect assists a lead architect with a range of du�es including crea�ng models, research, 
and administra�on. The associate gains hands-on and on-site experience while fulfilling AXP 
requirements. This posi�on reports directly to the managing principal/project architect. While the 
format of this posi�on is equivalent to a Summer paid internship, it has the poten�al to con�nue past 
the Summer with flexibility for school. 

Qualifica�ons 

• 2-5 years college or equivalent experience
• 1-5 years’ experience (or experience and educa�on combined)
• Ac�vely enrolled in the NCARB Architectural Experience Program
• 2+ years’ experience using AutoCAD and/or Revit
• Strong knowledge of major 3D modeling so�ware (Revit, 3ds Max, Rhino3D, SketchUp, etc.)
• Experience in the use of Microso� Office and graphic design so�ware such as Adobe Crea�ve

(Photoshop, Illustrator, In-Design, etc.)
• Skilled at hand dra�ing and sketching
• Excellent communica�on skills
• Ability to facilitate workflow between different job captains

Responsibili�es 

• Create three-dimensional building informa�on modeling and two-dimensional construc�on
documenta�on.

• Perform redline changes and revisions.
• Assist in the streamlining of the architectural design process from conceptual design through

overall comple�on of projects.
• Assist with contract administra�on responsibili�es.
• Par�cipate in the architectural design process and develop alterna�ve solu�ons and

presenta�on graphics used to communicate concepts to the client or for agency approval.
• Assist with developing project specifica�ons from master specifica�ons.
• Par�cipate in the review of product or shop drawing submitals during the construc�on phase.
• Scan, copy, print, and transmit original working drawings of current projects.
• Organize and maintain project files.

To apply: Please email an introductory cover leter, resume, and portfolio to 
contact@nvisionarch.com. 
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